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8 September 1966 


MEMORANDUM FOR: Director of Personnel 


Eck: 


Reference is made to our meeting with Colonel 
White today and my subsequent telephone discussion with you. I ask 
that you personally arrange the schedule for the presentation so that it 
will be carried out smoothly. By 14 September I would like to have: 


bot a. A draft of remarks to be given by the 
KEC2  — Director at the ceremony. 


gk poy p b. A revised schedule with the timing of 
A cD 12 ‘each event on the schedule. 


Meanwhile, 1 will call George Carroll concerning 
the timing of the Vice President's visit. 


SIGNED R. L. Banver"" 


R. L. Bannerman 


Att: Memo dtd 7 Sep 66 for DD/S fr D/Pers, 
subj: Sixth Annual Awards Ceremony - DD/S 66-4702 
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1 eae) is 
ke are Director-Comptroller al 


4 
5 , 
Director of Personnel 


|_| ACTION DIRECT REPLY PREPARE REPLY 
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COMMENT |__| RETURN 


|_| CONCURRENCE —_—'|_| INFORMATION SIGNATURE 


Remarks: 

The attachment to the memorandum from 
the Director of Personnel gives the sequence of 
events at the proposed 6th Annual Awards Ceremony. 
You indicated that you wished to clear this with the 
Director. If it meets with approval, I will so advise 
the Director of Personnel and modify his proposal 
to the extent that the program will proceed up to the 
point of the Vice President's address in the event 
that the Vice President is delayed. 


STATINTL 


Alan M. Warfield 
FOLD HERE TO RETURN TO SENDER 
FROM: NAME, ADDRESS AND PHONE NO. 
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Executive Director-Comptroller 
DD/S 


Director of Personnel 


The attachment to the memorandum from 
the Director of Personnel gives the sequence of 
events at the proposed 6th Annual Awards Ceremony. 
You indicated that you wished to clear this with the 
Director. If it meets with approval, I will so advise 
the Director of Personnel and modify his proposai 
to the extent that the program will proceed up to the 
point of the Vice President's address in the event 
that the Vice President is delayed. 


/s/ Ame, 
Alan M. Warfield 


» | SEP 1965 


Assistant Deputy Director for Support 
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MEMORANDUM FOR: Deputy Director for Support 


SUBJECT : Sixth Annual Awards Ceremony 


1. This memorandum submits a recommendation for your approval; 
this recommendation is contained in paragraph 5. 


&. Transmitted herewith is the proposed program schedule for the 
Sixth Annual Awards ceremony planned for 19 September 1966. The oro- 
gram content has been planned with the expectation that the Vice President 
will attend. 


3. As in past years, we propose that the following individuals be 
seated on the stage: the Director, the Executive Director, the Deputy 
Directors for Plans, Support, Science and Technology, end Intelligerc:, 
and the Director of Personnel. 


4. There is some uncertainty as to whether the Vice President ili 
be able to attend the ceremony. If he is unable to be present, we proncse 
to include 2 feature of last year's ceremony, i.e., the Executive Diractor 
will introduce those amployees in the audience who were nominated for 
Public Service Awards as weil as awardees for Safe Driving and significant 
suggestions. There is also the possibility that the Vice President will be 
up to fifteen minutes late since he will be coming directly from the airport. 
If this is the case, the organist will be prepared to play appropriate music 
during the interim. 


5. It te recommended that the preposed program schedule be 
approved, 


Emmett D. Echols 
ILLEGIB Director of Personne) 


ILLEGIB 


ed in paragraph 5 is approved. 


eee “Deputy Lirector  ..... Tae Wiebe 
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PROPOSED PROGRAM SCHEDULE FOR 
ANNUAL AWARDS CEREMONY 


{The Vice President of the United States, the Director, and the 
ixecutive Director will arrive at the door of the auditorium at 11:55. 
‘The assembly will rise as they are escorted to the stage. Already 
on stage will be Mr. Proctor, Dr. Wheelon, Mr. FitzGerald, Mr. 
Rannerman, and Mr. Echols. } 


PROGRAM 


‘The National Anthem . 0... ee eee ee ee ee ee ee ee ADSEMBLY 
Accom 
Leader, 
{Mr. Echols will ask the audience to riee and te sing the 


National Anthem, which will beled byl sd] The 
audience will then be seated. )} 


Cwening Remarks. ........¢08++++ MR. EMMETT D. ECHOLS 
Director of Personnel 


{Mr. Echols will step to the podium and welcome the 
audience to the ceremony. He will also introduce the 
officials seated on the stage at this time and make 2 iew 
remarks on the purpose of this ceremony. He will then 
introduce the Director.) 


Address and Presentation 
of Length of Service Certificates. ...... MR. RICHARD HELMS 
Director of Central Intelligence 


(Mr. Helme will address the audience for about five 
minutes and congratulate the recipients of the certificates. 
At the conclusion of Mr. Helms' remarks, Mr. Echols will 
read off the names of the twenty people (two from each 
directorate for the 1J«year certificates and two from each 
for the 15-year certificates} to come on stage to receive 
their certificates from Mr. Heims. When all awardees 
have left the stage, Mr. Helme will introduce the Vice 
President of the United States. ) 


Introduction of the Vice President.......4 MR. RICHARD HELMS 
Director of Central Intelligence 
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Remarks. ....602 > THE HONORABLE HUBERT H. HUMPHREY 
Vice President of the United States 


{The Vice President will make a short address to the 
assembly, At the conclusion of his remarks, Mr. Echols 
will request the audience to rernain in their seats until the 
guests on stage have left the auditorium. NOTE: ff the 
Vice President is unable to attend the ceremony, Colonel 
White will be prepared to make a few comments and to 
introduce to the audience those individuals who have been 
nominated for Public Service Awards, for Safe Driving 
Awards, and those who have received significant suggestion 
awards. ) 


Pee 5 
AVIULBIC. 2 2 ow eh we we re ee 2 9 


Eaaes play background music beginning at 
11:45 and she will be prepared to play until the Vice 
President arrives. ) 


Floral Arrangements ........ FOUR SEASONS GARDEN CLUE 
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Mr. Bannerman 
Mr. Echols 
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Executive Director-Comptroller 
DD/S 


Director of Personnel 


The attachment to the memorandum from 
the Director of Personnel gives the sequence of 
events at the proposed 6th Annual Awards Ceremony. 
You indicated that you wished to clear this with the 
Director. If it meets with approval, I will so advise 
the Director of Personnel and modify his proposal 
to the extent that the program will proceed up to the 
point of the Vice President's address in the event 
that the Vice President is delayed. 


Isl Amu. 
Alan M. Warfield 
? SEP1966 


Assistant Deputy Director for Support 
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MEMORANDUM FOR: Deputy Director for Support 


SUBJECT : Sixth Annual Awards Coremony 


i. This memoraadum submits a recommendation for your approval; 
this recommendation is contained in paragraph 5. 


&, Transmitted herewith is the proposed program schedule far the 
Sixth Annus! Awards ceremony planned for 19 September 1966. The pro- 
gram content has been planned with the expectation that the Vice President 
will attend. 


3. As in past years, we propose that the following individuals be 
seated on the stage: the Director, the Executive Director, the Deputy 
Directors for Plana, Support, Science and Technology, and Intelligence. 
and the Director of Personnel. 


4 There is some uncertainty as to whether the Vice President will 
be able to attend the ceremony. If he is unable to be present, we propose 
to include 2 feature of last year's ceremony, i.e., the Executive Director 
will introduce those employees in the audience who were nominated for 
Public Service Awards az well as awardees for Safe Driving and signiticent 
suggestions. There is also the possibility that the Vice President will be 
up to fifteen minutes late since he will be coming directly from the airport. 
if this is the case, the organist will be prepared to play eppropriate music 
during the interim. 


5. It is recommended that the proposed program schedule be 
approved. 


Emmett BD. Echols 


Director of Persenne! 


in paragreph 5 is approved. 


~~~ Deputy Director pnagna 
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PROPOSED PROGRAM SCHEDULE FOR 
ANNUAL AWARDS CEREMONY 


(The Vice President of the United States, the Directory = os 
Executive Director will arrive et the door of the auditorium at lL: 55. 
The assembly will rise as they are escorted to the stage. Already 
on stege will be Mr. Procter, Dr. Wheelon, Mr. FitzGereid, Mr. 
Bannerman, and Mr. Echols. ) 


PROGRAM 


Yhe National Anthem ..........0..-00- Leeeees ASSEMBLY | 


Accompanis TATINTL 
(Mr. Echols will esk the audience to rise and to sing the 


National Anthem, which will beled by[ | The STATINTL 
audience will then be seated. } 


Opening Remarks...... eee ee eT MR. EMMETT D, ECHOLS 
Directer of Personnel 


(Mr. Echols will step to the podium and welcome the 
audience to the ceremony. He will also introduce the 
officials seated on the stage at this time and meke e ‘ew 
remarks on the purpose of this ceremony. le will then 
introduce the Director. ) 


Addreveem Presentation 
{ of Length of Service Certificates, ...... MR, RICHARD HELMS 
ty i { Central Intelligence 


{Mr. Helme'’ will address the audience for about five 
minutes and congratulate the recipients of the certificates. | 
At the conclusion of Mr. Nelms' remarks, Mr. Echols wili 
read off the names of the twenty people (two from each 

ay directorate for the 10-year certificates and two from each 

for the 15-year certificates) to come on stage to receive 
their certificates from Mr. Helms. When all awardees 
have leit the stage, Mr. Helms will introduce the Vice ! 


| { | on. arith af a ok a 


Introduction of the Vice President........ MR. RICHARD HEUMS 
Director of Central Intelligence 
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Remarkes..... ..., THE HONORABLE HUBERT H. WUMPHREY 
Vice President of the United States 


{The Vice President will make a short eddress to the 
, of. agsgmb At the conclusion of his remarks, Mr. Echols 
She will request the audience to remain in their seats until the 
: on stage have left the auditorium. NOTE: If the 

aay Vice President is unsble to attend the ceremony, Colonel 
White will be prepared to make a few comments and to | 
introduce to the audience those individuals who have been 
nominated for Public Service Awards, for Safe Driving | 
Awards, and those who have received significant suggestion 

awards. ) 


Zane A el. Bos Crernea” — | 


Mushe. oda. Vanda eee. anata ess ae 2) ——_—$ __ —_— =| STATINTL 


STATINTL [sil play background music beginning at 
11:45 and she will be prepared to play until the Vice | 
President arrives. ) 


Floral Arrangements ........ FOUR SEASONS CARDEN CLUE 
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PROPOSED PROGRAM SCHEDULE FOR “f) ee 
ANNUAL AWARDS CEREMONY iy Ded pad = 


(The Vice President of the United States, the Director, and the Executive 
Director will arrive at the door of the auditorium at 11:55. The assembly will 
rise and applaud fen cue) as they are escorted to the stage. Already on stage 
will be Mr. Proctor, Dr. Wheelon, Mr. FitzGerald, Mr. Bannerman, and 
Mr. Echols.) Introductions and/or greetings will occur on stage. 


PROGRAM 


| 
| 
{ 


AZSSHEMELY 


The National Anthem ........ P : Busi ele Lt oes 
Accompanist STATINTL 
leader, MR 


(Mr. Echols will eek the audience to rise and to sing the 


National Anthem, which will be led bys The audience STATINTL 
will then be seated. ) | 


Opening Remarks . ** @ @ © @ © we © eH © Fe ee ee MR, EMMETT D, ECHOLS 
Director of Personnel 


(Mr. Echols will step to the podium and welcome the audience 
to the ceremony. He will also introduce the officials seated on the 
stage at this time, describe the purpose of the ceremony, and 
explain the concept of symbolic presentation of service certificates. 
ff the Vice President is not at the ceremony, Mr. Echols will 
expand hig remarks by calling attention to the Public Service Awards | 
nominees, Safe-drivers, and winners of significant suggestion 
awards and invite the audience to read about them in the Program, Wi 
He will then call forth the individuals by name to receive their 
service certificates from the Director. Two employees from eack 
Directorate and the Office of the Director will receive the 10-year 
certificates and two from each the 15-year certificates. } 


PGT OB Se. oie hoe Be Se ie ee Os a a MR, BICHARD HELNS 
Director of Central Intelligence 


(Mr. Helms will address the audience for about five minutes, 
concluding his remarks with his introduction of the Vice President. ) 


Remarks .....6...2ee+ee+.- THE HONORABLE HUBERT H. HUMPHREY 
Vice President of the United States 
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{it is anticipated that the Vice President's remarks will last 
about five minutes. At the conclusion of the Vice President's 
remarks, Mr. Echols will adjourn the ceremony and request the 
audience to rernain at their seats until the guests on stage have 
left. The audience will rise and applaud, on cue. As the guests 
‘leave, the organist will play brisk, rmartial music, e.g., ‘Stars 
and Stripes", ) 


The Vice President will accorapany the Director to the Director's Office 
for lunch. An invitation to stay for lunch was included ia the Director's letter 
of 9 August 1966, inviting the Vice President to the ceremony. 
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